Munucmepcmso ¢ipazosanun Opendypzckoi obaacmu
["ocyaapCTBEHHOE aBTOHOMHOE rnipodeccHOHaNTBHOE 00pa30BaTENBHOE YUPEKACHHE
«TOproBo-TeXHONOTHYECKUIA TEXHUKYM) T. Opcka

«COT'JTACOBAHO» - _XTBEPXKJIAIO
[peacenatens nPoQCoO3HOH pA JOY TTT r. Opcka
OpTaHH3alHH A. Bunkos

TATIOY TTT r. Opcka 2024r.

241 E.B. Tapacenko

[NOJIOKEHUE
110 y4eTy MHKPONOBpexIeH I (MUKPOTPaBM) pabOTHHKOB

TAIIOY «ToproBo-rexsoaoruyeckuii rexankym» r. Opeka

r )

OOKYMEHT MOANnMCAH

SNEKTPOHHOM I ><T T

LUM®POBOM NOANUCHIO

CBEAEHWA O CEPTUO®UKATE 3UN

CEPMIAHBIM HOMEP: 380423bd670bfd7e36b38011c954284¢

BAAAENELL: [OCYAPCTBEHHOE ABTOHOMHOE NPODECCHOHANBHOE

OBPAIOBATENBHOE YUPEX/EHVE "TOPFOBO-TEXHONOMMHECKUI TEXHUKYM"
. OPCKA OPEHBYPICKOM OBNACTH

JAENCTBMTE/EH: C 02.03.2022 MO 26.05.2023

r. Opex.



1. O6uue noJaoKeHnsa

1.1. Hacrosunee [onoskeHue o6 ydere U paccefoBaHAH MHKPOTPaBM (MUKPONOBPEKICHHI) B CAIIOY
« TOProB-TEXHONOTMUYECKIH TEXHHKYM» (Taee — TEXHUKYM) pa3padoTaHo B COOTBETCTBHH C DenepasibHbIM
3akoHoMm Ne273-®3 ot 29.12.2012 roaa «06 obpaszosanuu B Poccuiickoit Penepaniiy B pEAAKUHH OT 11
susaps 2023 rona, TIprkasom MUHHCTEPCTBA TPYAA U COLMATBHOM 3ALIHThI Poccuiickoii @enepaunu Ne 6321
ot 15 centsbps 2021 rona «O6 yTBepKIeHHH PEKOMEHAALIHI IO yHeTY MUKPONOBPEXKASHU I (MUKPOTPaBM)
paGoTHukos», Tpyaoseim koaekcom Poccuiickoit Penepaunu, a Takike Verasom 00meodpasoBaTenbHOM
opraHMzalMy M APYrMMH ~ HOPMaTHBHBIMH  TPABOBBIMK  aKTaMH Poccuiickoii ~ @enepanum,
DEraMEHTUPYIOUIHMH [ESTENbHOCTb OPraHM3aluil, OCYLIECTBISIOWMX 00PasOBATENbHYIO NEATENbHOCTD.
1.2. Jannoe IMonoxenue 00 yuere u paccnenoBaHul MUKPOTPABM B TEXHHKYME PErTIaMEHTHPYET OCHOBHbIC
TEPMHHBI ¥ ONpEAC/ICHMs, OTpEenenseT Leind W 3ajaud y4yera U pacCiefoBaHWs MHKPOTPaBM
(MUKPONOBPEKACHMUIT), PEryTHPYET MOPSANOK yHieTa U Paccie0oBaHus MUKPOTPABM (MHKPOTIOBpEHACHHI), a
TAKKE YCTAHAB/UBACT MPABa U O0A3aHHOCTH MOCTPANABLIEr0 PAOOTHHKA M AMPEKTOPA TEXHHKYMA B Cilyae
MUKPOTPaBMbL (MHKPONOBPEHKACHN).
1.3. Muxkpompasma (MUKponoepeycoenue) - CrencTbue NpealleCTBYOUINX Hapymennii TpeboBaHuit
OXpaHbl TPyHa, NPH OPraHu3aluy U NPOBEJeHMH PadOT, KOTOPBIC MOTYT MPUBECTH K foJiee TSDKEIBIM
HOC/EACTBHAM, B TEPBYI0 OUEpeNb HA PadOYMX MECTAx, HAXOMALINXCS B 30HAX MOBBIIIEHHOH OMACHOCTH.
1.4. CBOeBpEMEHHOE BBISBJEHUE U YCTPAHEHHE BO3ZHMKAIOIIMX OMNACHOCTEH MOJYy4eHHs pabOTHUKOM
MUKPOTPABMbI (MHKPOMOBPEKAEHHS) NMO3BOJSIET NPEAyNPEeINTh HECHACTHBIE ClyHan, npodeccuoHalIbHbIE
3360eBaHUs, CHU3UTH 00beM paloThl NPH UX PacCIen0BaHiA 1 (PHHAHCOBLIE 3aTPATHI. YHeT MPOHCLIEIIHX
MUKPOTPaBM  (MHKPONOBPEKAEHMIT) MO3BOJSAET  MPOBECTH KAueCTBEHHbIH aHalu3 C  OLEHKOH
npodeccHOHaNbHbIX PHUCKOB.
1.5. O0ObeKTOM YyIpaBJEHHs sBJSETCS OXpaHa TPyAd, KaK CHCTeMa COXpaHEHMsl JKH3HH H 3/10POBbA
paboTHUKOB K oOyuaromuxcs 00pasoBaTebHON OpraHK3aLMy B MpoLecce TPYAOBOH 1 00pa3oBaTebHOM
NEATENBHOCTH, BKJIKOYatomas B ce0si mpaBoBble, OPraHu3alMOHHO-TEXHHYECKHE, COLMAIbHO-3KOHOMHYECKHE,
CaHHTAPHO-TUTHEHHYECKHE, neyedHO-NPOPUIAKTHYECKHE H MHbIE MEpPOTIPUSATHSL.
1.6. Jqupexrop oOpasoBaresibHON OpraHu3aliy OCYLIECTBJISET PYKOBOACTBO TIO paGoTte oxpaHbl Tpyla H
obecneueHuto BesonacHoCcTH o0pasoBaTesbHON NeATEIbHOCTH.
|.7. JIOMKHOCTHBIE JHl@, ocyilecTsasiomue paboTy mo oxpaxe Tpyaa u olecriedenmio GesonacHocTH
oOpasoBaTesbHOM IEATEIbHOCTH, ONpeJeNsArTCs TIPHKa30M AHPEKTOpa TEeXHHKYMA.
1.8. O6s3annocTH no odecneyeHuo 0e30MacHBIX YCJIOBHA M OXpaHbl TPyAa B TEXHHMKYME BO3Jaraiorcs B
cooTBETCTBIM cO cTaTheil 212 Tpynosoro kopexca Poccuiickoit @ezepainu Ha TMPEKTOPa 00pa3oBaTe/bHOI
OpraHMsailu, KOTOPBI B 5THX LENSX CO3AeT CHCTeMy ympasneHHus oxpaHodl tpyna (nanee - CYOT),
cormacHo paspabotasHomy [TosoxkeHueM O cucTeMme ynpaBienus oOxpaHoil Ttpyaa I AIIOY TTT.
1.9 Jeficteue nacrosiero [lonoxkenus o0 y4eTe 1 paccineloBaHHi MUKPOTPaBM PACIPOCTPAHACTCA Ha BCEX
pabOTHKUKOB o0u1eo0pasoBaTenbHOM OpraHH3aLuu.

2. OcHoBHbIE TEPMHHDI H ONIpeAeIeHHsA

2.1. B nacrosmiem ITonoxennu o ydere ¥ paccieOBaHHH MHKPOTPaBM B TeXHHUKyMeE HCHOIb3YHOTCA
Tepmunbl U onpeaenenus B coorsercreun ¢ F'OCT P 12.0.007-2009 «Cuctema CTaHaapToB 0e30nacHOCTH
tpyna. CrcTeMa yripagjieHus oxpaHoii Tpyaa s opranusaunn. O6ume tpebosanusy u FOCT 12.0.230-2007
«Cucrema cranapTos GesomacHocTy Tpyna. CucreMs! ynpasieHis oxpanoit Tpyaa. OOuue TpeSoBaHus.

2.2. Oxpana mpyda - cuctema COXPaHEHMs JKM3HH M 300pOBbA pabOTHHMKOB B rpouecce TPYAOBON



3.2. 3agauaMy And Peaiu3alliy LeNy Mo y4ery W pacciefOBaHHI0 MHUKPOTPaBM (MHKPOTIOBPEKIEHHH) B
TEXHUKYMeE SIBJISIETCS!
- CO34aHME HA OCHOBAHMM TMOJYUYEHHOro o0bema uHPOpPMALMU MO pesyjbTaTaM PacC/ieNOBAHHBIX
MHKpOTpaBM (MHKponoBpeskaeHuii) 6aspl JaHHBIX 00 MMEIOIKMXCA OMACHOCTAX € OLEHKOH BBISBIEHHbIX
npodecCHOHaTBHBIX PUCKOB B 00pa30BaTeIbHON OPraHH3alLliH,
- [OArOTOBKA M MPOBEACHWE MEPONPUATHI, HANpPaBj€HHBIX HA MHHUMU3ALHIO MUKPOTPABM
(MHKPOTIOBPEKACHHI) B TEXHUKYME.

4. Tlopsi0K y4eTa MUKPOTPABMbI (MHKPONIOBPERACHH) B TEXHHKYME

4.1, OcropaHueM AJs PErHCTPALMH MHKPOTPaBMbI (MHUKPONOBPEXIeHHs) PabOTHHKA M PACCMOTPEHHA
OBCTOSTENLCTB | MPHUHHE, MPHBEAIIMX K ero BOSHHKHOBEHHIO, BJAETCS OOpalleHHe NOCTPajaBLIero K
nMpexTopy TexHukyma. B ciyuae, eciu mocTpajaBuinii oOpaTHiCA K MEIMLMHCKOMY paboTHHKY, TO
menpabOTHHKY HEOOXOAUMO COOOWMTE O MHKPOTpPAaBME (MHKPOTIOBPEKACHUIO) PabOTHUKA TUPEKTOPY
obpazosaTenbHOH OpraHH3aLH.
4.2, JlupekTopy TeXHMKYMa TOCAE MONyYeHHOH WHpOpMALHH HEOOXOHUMO yOenuTbcss B TOM, HTO
HOCTpajaBiIeMy OKasaHa HeoOXommmas lepsas Tomowb M (WIH)  MEIMUMHCKAs — NOMOLb.
4.3. Jlupexrop oGpa3oBaTenbHO OpraHu3aliiy JOHOCHT HHYOPMALIMIO IO CNIELHANNCTA 10 OXpaHe Tpyaa o
MHKPOTPaBMe (MHKPOTIOBPEKICHHIO) paboTHuKa T0OBIM 0011e10CTY HBIM criocobom.
4.4 Tlpn wunpopMHUPOBAHMM CHENMAIMCTA MO OXpaHe TpyJa O MHKPOTPaBME (MUKPOTIOBPEKACHHIO)
pabOoTHHKA YKa3bIBAETCS !

- haMUIIIIO, HMS, OTYECTBO {NPH HAIMHHI) MOCTPAABIIErO PAOOTHUKA, NOJLKHOCT,

- MECTO, ATy W BPeMsi TIOJy4eH s PaOOTHUKOM MHKPOTPaBMbl (MUKPOMOBPEKACHUA),

- xapaxTep (OrMCaHne) MUKPOTPAaBMBI { MMKPOTIOBPEKIEHNUS);

- kparkyio  unpopmauuioo 06 obcrosTenbcTBax  NOAyveHdss  PabOTHHKOM — MUKPOTPaBMBbI

(MMKpPOTIOBPEIKICHHS ).

5. TiopsiAoK PacCc/iefoBaAHUS MHKPOTPABMBI (MHKPOTIOBPEXKIEHNS)

5.1. B pe3ynsraTte MONy4eHHOH WHOOPMAUMH, CNIEHHATHCTY I10 OXpaHe TpyAa HEOOXOAUMO paccinefoBaTh
o0CTOATENBCTBA W MPUYMHBL, NPHBEAIIMX K BO3HHKHOBEHHIO MUKDOTPaBMBI (MUKPOTIOBPEIKIEHHS )
paboTH¥Ka, a TAKKE NPOBECTH OCMOTP MecTa MPOHCILECTBU.
5.2. Tlpn HeoGXOOMMOCTH K PACCMOTPEHMIO OOCTOSITENBLCTB M INMPHYMH, TMPUBEALIMX K BO3HMKHOBEHHMIO
MHKPOTPasM (MUKPONOBPEKIeH ) paboTHHKA, MPUBIIEKAETCS UPEKTOP TEXHHKYMA HITH €0 3aMeCTHTENH 1
TIPOBOJNUTCS onpoc OYEBH/ILIEB.
5.3. Ha ocuoBaHuil MNONAYYEHHON HHQOpMALNMK, COEUMAJHCT IO OXPaHE Tpyla COCTABIACT Crnpasky
(Ipunoxenne 1) U obecrnevnBaeT PErHCTPALMIO O MONYYEHHOH MHUKPOTpaBMe (MHKPOTOBPEKICHUEO)
pabOTHIKA B Kypnane COOTBETCTBYHOLHUX cBENEeHNI (ITpunoxenue )
5.4. Crieuuanuct o oxpaHe Tpyzaa paspabarbiBaeT NpH HEOOXOAMMOCTH MEPOTIPUATHS O NPENYNPEKACHHIO
BO3MOIKHBIX ONACHOCTE!l H CHIIKEHHIO MPO(GECCHOHATBHBIX PHCKOB, TIAHUPOBAHMIO PadoT MO Yy YLICHHIO
yCAOBUH Tpyaa.
5.5. Ilpu NOAroTOBKE NEPeUHs COOTBETCTBYIOLIHX MEPONpPHATHI HEOOXOANMO yUUTBIBATD:

- OBCTOSTENbCTBA MOMYYEHUS MUKPOTPaBMBI  (MUKDOMOBPEXKAEHMs), BKIIOYAA  HCNOJIB3YEMBbIE

oBopyI0BaHKE, HHCTPYMEHTBL, MATEPHANb! U ChIPbE, NPHEeMbl PaboTbl, YCJI0BHs TPYZAA, H BO3MOKHOCTb UX

BOCIIPOM3BEACHMS B CXOKHX CUTYALMSIX HIIH HA APYTHX pabouux MecTax,

- OpraHM3aLMOHHbIE HEAOCTATKH B PYHKUIHOHUPOBAHUH CHCTEMbI YIIPaBJeHUs OXPaHON TPY/A;

- hu3HuecKoe COCTOsHNE PAOOTHHKA B MOMEHT TNOMYHEHUsE MUKPOTPABMbI (MUKPOTOBPEKACHH);



- NPHHUMATh MEPBI MO MPENOTBPALIEHUIO MUKPOTPaBMbl (MHKPOMNOBPEKAEHNHS), COXPAHEHUIO KU3HU H
370pOBBA PAOOTHUKOB NPH BO3HUKHOBEHMM TAKHX CHTYaUMi, B TOM HUCJIE M0 OKa3aHUIO NOCTPajaBUinm
nepBoil NOMOLUH,

- o0ecnednBaTh KOHTPOJIb OPOPMICHHS 1 yueTa MUKPOTPaBM (MUKPOTIOBPEIKACHUH) B TEXHHKYME,

- obecne4nBarh (PHHAHCHPOBAHUE MEPONPHATHH IO YIYyYIIEHHIO YCNOBHI Tpyaa (yCTPaHEHHIO MPHHYHH

MUKPOTPaBMbI { MUKPOTIOBPEKIEHHS ) ).

8.1. Hacrosuuee Tlonoxenue 00 yuere u paccienoBa HHM MHKPOTPABM B OOpa30OBATENLHON OpraHu3alii
SABJIAETCA JIOKAJIbHBIM HOPMATHBHBIM aKTOM TEXHUKyMa, corjiacyercs ¢ IIpodcorsHbIM KOMHUTETOM U
yTBEpIKAaeTCs (BBOOMTCA B ACHCTBME) TIPHKA3OM IMPEKTOpPAa OpraHu3alliH, OCYLUECTBISAIOLEeH
o0pa3oBaTeNbHy NEATENbHOCTD.
8 2. Bee usmeHeHHs W JONOJHEHUs, BHOCHMble B HacTosulee ITonokeHue, oopmisioTes B MHCbMEHHOIM
hopme B COOTBETCTBUH HAEeHCTBYOLIUM 3aKOHOZATENIbCTEOM Poccutickon Denepanyu.
8.3. Ionoskenue 00 yyeTe U paccneioBaHuH MEKPOTPaBM (MHKPOTIOBPEIKAEHNTT) B TEXHUKYME NPHHHMAETCH
Ha HeomnpejaefeHHblil cpok. M3menenuss u ponosHeHus K IIonokeHH0 OPHHUMAKOTCA B MOPALKE,
NPeyCMOTPEHHOM nd.1. HACTOSIEro [TonosxkeHus.
8.4. ITocne npunstus Honoxkernus (M1 M3MEHEHWI 1 IONMOJIHEHHM OTAEIBHBIX NMYHKTOB U Pa3lesiOB) B HOBOMN

PeOaKUIAK Npenblayas peaaxkiia aBTOMaTM4eCKH YTPpaiiBaeT CUITY.



[Tpunosxenune Ne 1

K IMonosenuto o6 yuere U pacciel0BaHii MUKPOTPAaBM (MUKPOMOBPEKACHHI)

CIIPABKA
0 PACCMOTPEHHH NPHYHH U 00CTOATENILCTE, MPHBETMIMHX
K BO3HHKHOBEHHIO MUKpONoBpexaenysn (Mukporpasmbl) paboruuxa TTT

MocrpagaBuinii paloTHHK:
daMUJIAsA, UMs, OTHECTBO (Ipu
ANUHUH):

Ol pOsKACHHSA, NOJDKHOCTD!
yTnesn, ctax paboTel 1O
NeLHaNbHOCTH:

fecTo nony4eHns pabOTHHKOM

IMKPOMOBPEXEHHUs (MUKPOTPABMbI):
Tara, Bpems nojyyeHHs: pabOTHUKOM
AMKPOMOBPEKASHNUA (MUKPOTPAaBMBbI):

(eficTBUSI MO OKA3aHUIO NEPBON
OMOILIH:

Xapaxrep (OnucaHKHe) MUKPOTPABMBI.

I0cTOATENBCTBA (U3JI0KEHNE
BCTOATENBCTB MOJIYUEHHS
abOTHUKOM MUKPOMNOBPEKAECHHS
VIMKpPOTPaBMBbl):

[pu4unbl, npuBEAIIHE K
[MKPOTIOBPEXAEHUIO (MUKPOTPABME):

Ipepioxmenuss 0O yCTPAHEHHI0 NPHYHH, NPHBEAIIUX K MHKPONOBPEKICHHIO
(MuKpoTpaBme):

[oanuch yroTHOMOYEHHOro JIMLa (bammnust, UHULIKAIIBI, TOJDKHOCTD, naTa)

Mpumeyanue: CpaBka COCTABJISETCS PYKOBOAUTEIEM CTPYKTYPHOIO NOAPA3/AEIeHU B OTHOM 3K3EMILIAPE,
KOTOPBIT Xpanurcs y Crenuanucta no OXpase TpyAa B TeUeHHe OJHOrO rojia rnocje ero oGpopmieHus.



Ipunoxenne Ne 2
K Honosxenuo 06 y4eTe u paccieJOBaHHH MUKPOTPaBM (MMKPOMOBPEKICHHIA )

FAMNOY «Toproso-TexHONOrn4ecKum TeXxHukym» Opcka

{(HaumeHOBaHKMe opraHusaLmMm)

MYPHA

yuyeta mukponospexaeHuii (MmkpoTpasm)

HauaT « » 202 r.
OKOHuUeH «___ » 202__ .
@, U. 0.
Mpodeccun Xapaxrep
Ne AaTta, Bpems |nocTpagasluero, roa BoinoaHsemas YcTaHoBAeHHasA ocl
{cTpyrTypHOR NCAYYEHHbIX
n/n  |MUKPOTPaBMbI| POMASHMWASCTAN i pabota npUYMHa
patori nogpazsgeneuue) nospegeHuiA

2 3 4 5 6 7




[Mpunoxkenue3
K nonosxkenuro

MamsaTka

€CNu Bl NONy4unvu MMKPOTPaBMy - CCafiMHbl, KDOBONOATEKM,
nopeski, yulubsl U npoyee, BxLinonHUTe 4 AefcTBUS:

CooGuuTe 0 MukpoTpasme
csoemy Pykomogutenio

Ucnonesyurte anteuky
Arifi OKaz2aHua nepBoi noMoLm

Halite o6 bACHEHNA NPUYKUH U OOCTORTENLCTS,
NPU KOTOPLIX MONYYNnni¥ MMKPOTPasMy

Boaspaujalitecs Ha pabGouee mecTto
M npogorokanTe paborare




